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Workforce Today Migration Report Guide

Introduction

Reporting is a crucial part of your Workforce Today HCM solution. The chart below provides a comparison of reports
typically used in the current system and reports found in the new Workforce Today solution. As you will see, Workforce
Today offers the convenience of fewer reports all while providing access to the same data. Also included is a sample of

the most commonly used Workforce Today reports.

The Workforce Today reporting solution is a powerful tool with over 250 standard reports all online and at your

fingertips. Need something else? Create your own report using the included report writing tool!

LEGACY /7 WORKFORCE TODAY REPORT COMPARISON

WEBPAY REPORT

WORKFORCE TODAY REPORT

Paprolil Register

Payroll Register

Empioyes Master

Employee Profile with Check Accumulations

Cash Regquirements

Payrall Summary

Employee Changes

Mew Employee and Change Audit

Empioyee Deduction Changes

Mew Employee and Change Audit

Empioypee Direct Deposit Changes

Mew Employee and Change Audit

Tax Ligbility Summary

Tax Liability Summary

Tax Analysis

Tax Liability Summary

Moragement Summary

Tax Liability Summary

Direct Deposit Report

Direct Deposit Register

Vouchers

Pay Data Entries

Pay Transactions Audit- during Payroll Preview

Gross To Met Distribution

Labor Allocation Detail

Fringe Report

Leave Accruals Report
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Payroll Summary
Breakdown of cash required to fulfill Checks/Direct Deposit/Payroll invoicing/PTF liabilities/Deductions/Taxes
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Leave Accrual Report

Breakdown of leave accruals per employee with employee details

Labor Allocation Summary
Labor breakdown of earnings and taxe
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Labor Allocation Detail

Labor breakdown of earnings and taxes by employee

Tax Liability Summary

Summary of Employer and Employee liability for Federal, State and Local taxes
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New Employee and Change Audit

New employees added and existing employee data updates in current pay run

YTD Register
This Report compares to the Employee Master
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Custom Reporting

There are several reports in the Workforce Today system that will take care of your reporting requirements, but there is
also a report writing tool that allows you to build your own reports. Whether you attend an NCR report training webinar,
take self-paced training or order a custom, Workforce Today reporting can provide the information you need.

Custom Reporting Price Guide

= Tier 1-$150
- Basic report using the reporting tools in WFT
e First draft expected time- 1 week

» Tier 2-$350
- Intermediate report using the reporting tolls in WFT including calculated fields and special calculation
e First draft expected time- 3 week

= Tier 3-$1,500
- Advanced custom reporting requiring special programming per client specifications,
e First draft quote based on programming complexity

Report Writer University Training

= 6010 - A - CU - PR - Report Writer Part A (Customer)
25 minutes - Report Writer Part A training starts with reviewing the types of reports and the output of the report
based on the type selected. You will create a report writer report by adding field categories. You will learn to sort
the report columns to meet your needs

* 6010 - B - CU - PR - Report Writer Part B (Customer)
20 minutes - Report Writer Part B training continues with editing the report to customize for internal or third-
party needs. We will review renaming headings, default values, fixed file options, format strings and more. Part B
continues with adding report filters and generating your report for viewing

= 6406 - CU - BEN - ACA Reporting
25 minutes - This training will guide you through ACA reports available and how to understand the data each
report provides to help manage your ACA

» 6407 - CU - BEN - Benefit Reporting
30 minutes - This course will explore the reports most commonly used for Benefits. We will look at both pre-
made customer reports as well as dive into custom report writer as it pertains to benefits

NCR Report Training Webinars
NCR hosts monthly report writer training webinars. Get the top tips and instructions from an NCR expert.

Ask your Project Manager or Relationship Manager for the latest schedule.
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